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TO: ISEA M e m b e n  
FROM: Robert S. G 
May 12,2003 
SUBJECT: Notification of 2003-2004 Health Benefit Contributions 
As per the ISEA collective bargaining agreement, the 2003-2004 contributions for electing to 
participate in the Health and Dental Plan will be as follows: 
Grades I-V Individual . h X d Y  
Salary under $12,000 $248.00/year $355.24/year 
Salary $12,000 - $20,000 $28 1.5 llyear $489.30/year 
Salary over $20,000 $388.75/year $663.56/year 
Grades VI-VII $442.38/year $729.91/year 
Option B 
Grades I-V 
Salary under $12,000 $106.06/year $15 1.92Iyear 
Salary $12,000 - $20,000 $120.39/year $209.25/year 
Salary over $20,000 $166.29/year $284.20/year 
Grades VI-VII $189.19/year $312.17/year 
As per new IRS regulation, you must now elect each year to have this contribution taken fiom 
your payroll prior to taxes. With this in mind, "Insurance Premium Payment Account 
ElectiodChange Forms" will be available in each of the buildings for your convenience. To 
ensure that your deduction is taken using the Section 125 Flexible Spending Account, please be 
sure to complete the form and return it to ear01 Allington at the Administration Building by June 
30,2003. These deductions will begin with the fust payroll in September, 2003 and continue 
through June, 2004 (total of 21 payrolls). 
Please be advised that if this form is not completed and returned bv b e  30.2003. pour 
deduction will be taken after taxes, 
Cc: PaulMayo 
Jeanne Schlecht 
I 
Elmira City 
School District 
95 1 Hoffman Street 
Elmira, NY 14905 
(607)735-3000 
Fa: /607)735-3002 
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2004-2005 Salary Schedule Grades I-VI 
ARTICLE 1 - RECOGNITION 
Section 
1.1 Recognition; unit defined 
tj 1.1 Recognition; unit defined. The Elmira City School District recognizes the Instructional 
Support Educational Association as the exclusive negotiating agent for a unit composed of all 
employees in job titles in the classified civil service, but excluding all per diem substitute 
employees, the District Clerk, the District Treasurer, the Purchasing Manager, the Payroll 
Coordinator, the Computer Services Coordinator, the PAL Coordinator, the Health And Safety 
Officer, the Attendance Coordinator, the Insurance Coordinator, the Deputy Treasurer, the 
School Attorney, the secretary to the School Attorney, the Supervisor of Buildings and Grounds, 
the Assistant Supervisor of Buildings and Grounds, the Supervisor of Transportation, the 
Transportation Foreman, the Assistant Supervisor for Learning Technology, the Assistant 
Supervisor for Data Analysis, the administrative assistant to the Director of Human Resources, 
the NOC Coordinator, the secretary to the Assistant Superintendent for Management Services, 
the secretary to the Superintendent of Schools, the secretary to the Associate Superintendent, the 
secretary to Director of Pupil Personnel Services, Early Childhood Coordinator, Community 
Schools Project Leader, and clericallsecretarial employees in the Personnel Office, and all 
employees in job titles in the classified civil service represented by other collection bargaining 
representatives. Temporary employees shall be represented by ISEA after six (6) months or 
immediately if appointed as a long-term substitute for a unit member on absence for two months 
or more. 
ARTICLE 2 - DEFINITIONS 
Section 
2.1 Definition 
Section 
2.2 Gender and number 
§ 2.1 Definitions. As used in this agreement: 
(a) The term Association means the Instructional Support Educational Association. 
(b) The term Board means the Board of Education of the Elmira City School District. 
(c) The term District means the Elmira City School District. 
(d) The term Superintendent means the Superintendent of Schools of the Elmira City 
School District. 
(e) The term employee means any person represented by the Instructional Support 
Educational Association as hisher negotiating representative. 
(f) The term$scal year means the year beginning July first and ending June thirtieth. 
5 2.2 Gender and number. Whenever the context so requires, the use of words in this 
agreement in the singular shall be construed to include the plural and words in the plural shall be 
construed to include the singular. Words, whether they be in the masculine, feminine or neuter 
gender, shall be construed to include all of the said genders unless the context would require that 
the gender apply to only one sex. By the use of the aforesaid genders, it is understood that it is 
for convenience purposes only and that said use is not to be interpreted to be discriminatory by 
reason of sex. 
ARTICLE 3 - DUES AND AGENCY FEE DEDUCTIONS 
Section Section 
3.1 Association dues deduction 3.4 Changes in dues or agency fee amounts 
3.2 Agency fee deduction 3.5 Exclusive rights 
3.3 Deduction schedule 3.6 NYSUT Benefit Trust 
5 3.1 Association dues deduction. 
The District agrees to deduct Association dues from the salaries of employees who 
individually and voluntarily authorize the District to make such deductions. 
Authorization for dues deduction will be made in writing on the form set forth in 
Appendix E. 
By October first of each year, the Association will provide the District with a list of 
employees who have authorized dues deduction, together with an itemization of 
deductions and the total amount to be deducted for each employee. 
An employee who wishes to discontinue dues deductions shall notify the District in 
writing. 
The District will notify the Association monthly of changes in dues deductions by 
reason of discontinuance or changes in employment status. 
tj 3.2 Agency fee deduction. 
(a) The District shall deduct an agency fee from the salaries of employees who do not 
become members of the Association. 
(b) By October first of each year, the Association will provide the District with a list of 
employees who have not become members of the Association, together with the 
amount of money to be deducted for each employee. 
5 3.3 Deduction schedule. 
(a) The District shall deduct Association dues and agency fees from the salaries of 
employees each pay period beginning on or before the first pay period in October 
and continuing until the full amount of dues or agency fee has been deducted. 
(b) The District shall transmit to the Association treasurer dues and agency fee monies 
within five workdays after the deductions have been made. 
tj 3.4 Changes in dues or agency fee amounts. If the Association changes the amount of dues 
or agency fee to be deducted, the Association president will notify the District in writing at least 
one month before the effective date of a change. 
tj 3.5 Exclusive rights. The District agrees not to accord dues deduction or similar checkoff 
rights to any other organization with respect to employees represented by the Association. 
tj 3.6 NYSUT Benefit Trust. The District shall provide payroll deduction for the New York 
State United Teachers Member Benefit Trust Plan. 
ARTICLE 4 - COMPENSATION 
Section Section 
4.1 Allocation of job titles 4.7 Substitute for teachers 
4.2 1999-2000 salaries 4.8 Overtime 
4.3 2000-2001 salaries 4.9 Mileage reimbursement 
4.4 Longevity payments 4.10 Pay plan 
4.5 Step placement for new hires 4.1 1 Vouchering 
4.6 Out-of-title work 4.12 Master's Degree - RNs 
tj 4.1 Allocation of job titles. 
(a) Job titles are allocated as follows: 
d Grade I 
Grade IA 
Grade I1 
Grade 111 
Grade IV 
Grade V 
Grade VI 
Classroom aide, special education classroom aide, pool aide, 
transportation aide, personal aide, and hall monitor 
Clerk 
Twelve-month typist, ten-month typist (at 78.5% of the scheduled salary), 
switchboard operator. 
Stenographer, account clerk, account clerk typist, internal auditor, 
Secretary I 
Senior account clerk typist, control clerk, senior account clerk, tax 
collector 
LPNs 
RNs 
(b) The job title of social work assistant is not allocated a grade. 
5 4.2 2003-04 Salaries. 
Grade I - IV 
(a) Unit members who moved "on step" in 2003-04 received what they were paid in 
accordance with their step on the then applicable salary schedule. 
(b) Unit members, who were "off step" in 2003-04 will receive a 4% increase over their 
2002-03 salary, effective January 1,2004. 
(c) Employees where job title is "pool aide" shall receive $400 in addition to the regular 
1999-2000 salary. 
Grades V - VI 
(a) Unit members who moved "on step" in 2003-04 received what they were paid in 
accordance with their step on the then applicable salary schedule. 
(b) Unit members, who were "off step" in 2003-04 will receive a 4% increase over their 
2002-03 salary, effective January 1,2004. 
(c) Chief Payroll Clerk stipend: Step 1 - $1,000, Step 2 - $1,250, Step 3 - $1,500. 
tj  4.3 2004-05 Salaries. 
Grades I - IV 
1 
(a) Unit members who are "on step" will be paid in accordance with the applicable salary 
schedule as set forth in Appendix "A." 
(b) Unit members, who are "off step" in 2004-05 will receive a 4% increase over their 2003- 
04 salary. 
(c) Employees where job title is "pool aide" shall receive $475 in addition to their regular 
2004-2005 salary. 
Grade V - VI 
(a) Unit members who are "on step" will be paid in accordance with the salary schedule as 
set forth in Appendix "A." 
(b) Any unit member who are "off step" in 2004-05 shall receive a 4 % raise over their 
2003-04 salary. 
(c) Chief Payroll Clerk stipend: Step 1 - $1,000, Step 2 - $1,250, Step 3 - $1,500. 
5 4.4 Longevity Payments. Longevity payments for the 2003-04 school year will be Eight 
Hundred Dollars ($800.00). Longevity payments for the 2004-05 school year will be Eight 
Hundred and Thirty-five Dollars ($835.00). 
5 4.5 Step Placement. 
(a) New Hires: Newly hired teacher aides and clerical employees may be placed at the 
discretion of the District on the applicable salary schedule at any step up to and including 
step five. 
(b) Step advancement: Unit members in grades V and VI will advance one step above their 
step of the previous year if the unit member has been employed for 90 days immediately 
prior to July 1. Unit members in other grades will advance one step above their step of 
the previous year regardless of the date they were employed. 
tj 4.6 Out-of-title work. When an employee is assigned to a position in a higher grade, s h e  will 
be paid at a higher rate of pay commencing with the first day of the assignment provided s h e  is 
required to serve in the assignment for a minimum of five consecutive working days. The higher 
rate of pay will be based upon placement on the step within the grade for the assignment 
performed which provides compensation which is equal to or greater than 1.07% of the 
employee's salary in their regular assignment. Out-of-title assignments will be made by the 
Director of Human Resources and Employee Relations. 
5 4.7 Substitute for Teachers. Elementary classroom aides ("aide"), may if requested, 
substitute for an absent teacher. In such situation, the aide will be paid the non-certified 
substitute per diem rate if it is higher than hisfher regular per diem rate. 
5 4.8 Overtime. Overtime shall accrue after an employee works thirty-five hours a week. Every 
hour or part thereof thereafter worked shall be treated as overtime. Overtime shall be 
compensated at one and one-half times an employee's regular hourly rate. 
tj 4.9 Mileage reimbursement. Any unit member who is required to use their personal vehicle 
in the performance of their duties shall be compensated at the mileage rate established by the 
Board of Education. Such rate applies only to authorized travel. The unit member shall file a 
mileage reimbursement form no later than thirty days after the last day of the month in which the 
authorized travel takes place. (i.e. If travel takes place on March 3lS', reimbursement must be 
applied for no later than May 1 ".) 
5 4.10 Payment for In-service. Unit members who successfully complete District required 
work shops during their regular work year shall be paid in accordance with the Fair Labor 
Standards Act. Upon receiving prior approval from the Director of Human Resources, unit 
members who attend work shops, not required by the District, but job related, will be paid $8.50 
per hour, regardless of time of year attended. 
5 4.11 Pay Plan. 
Effective through June 30,2005: 
Twelve-month employees shall receive twenty-six biweekly paychecks each fiscal year 
Ten-month employees shall receive twenty-one biweekly paychecks each fiscal year. 
When a pay date falls on a holiday or during a recess period, the District will issue 
paychecks no later than the last workday before the holiday or recess. 
Ten month employees may have the option of either receiving 20 biweekly paychecks for 
the period between September 1 and June 3 0 ' ~  of each school year or electing to be paid 
utilizing a twenty-four paycheck plan for the same period. An election to utilize the 
twenty-four paycheck plan must be submitted in writing to payroll no later than August 
I 5th immediately prior to the school year and shall remain in effect for subsequent years 
unless a written election is submitted by August I 5th prior to the school year for which 
the change is requested. 
LPNs with an eleven month work year shall receive twenty-six biweekly pay checks each 
fiscal year. 
Effective July 1,2005 
(a) Unit members shall be paid on the I 5Ih of the month and the last day of the month. If said 
days fall on a weekend or holiday, payday shall be on the workday immediately 
preceding the 1 5th or last day of the month. (This change will not be implemented by the 
District until after June 30, 2005.) 
(b) Ten month employees may have the option of either receiving 20 biweekly paychecks for 
the period between September 1 and June 3oth of each school year or electing to be paid 
utilizing a twenty-four paycheck plan for the same period. An election to utilize the 
twenty-four paycheck plan must be submitted in writing to payroll no later than August 
1 5Ih immediately prior to the school year and shall remain in effect for subsequent years 
unless a written election is submitted by August 1 5Ih prior to the school year for which 
the change is requested. 
5 4.12 Vouchering. The District will not use the concept of vouchering to circumvent the 
payment of benefits. 
5 4.13 RN Stipends. 
Masters Degree: 
(a) Effective July I, 2004, RNs who have a Master's Degree shall receive a stipend of Eight 
Hundred Dollars ($800.00) per year. To receive salary credit for Master's Degree, 
employees must report this change prior to October I " in order to receive the full stipend 
and February 1 in order to receive one-half of the stipend. 
(b) Maintaining Certification. RNs shall receive $50/year to maintain their certification. 
ARTICLE 5 - QUALIFICATION FOR BENEFITS 
Section Section 
5.1 Employees hired before July 1, 1973 5.5 Continuation of Health Insurance 
5.2 Employees hired on or after July 1, 1973 Coverage While on Leave 
5.3 Employees hired on or after July 1, 1986 5.6 Wellness Program 
5.4 Employees who are RNs 5.7 Qualification for Retiree Health Plan 
Benefits 
tj 5.1 Employees hired before July 1,1973. In order to be eligible for personal leave and health 
and dental benefits, employees hired before July 1, 1973 must be employed for twenty or more 
hours per week or earn two thousand dollars ($2000.00) per year, exclusive of overtime pay. 
tj 5.2 Employees hired on or after July 1,1973 and before July 1,1986. In order to be 
eligible for personal leave, and health and dental benefits, employees hired on or after July 1, 
1973 must be employed for thirty or more hours per week or earn three thousand dollars 
($3000.00) per year, exclusive of overtime pay. 
tj 5.3 Employees hired on or after July 1, 1986. In order to be eligible for health and dental 
benefits, employees hired on or after July 1, 1986 must be regularly employed for thirty or more 
hours per week. 
tj 5.4 RNs hired before 7/1/73. In order to be eligible for personal leave and health and dental 
benefits, employees hired before July 1, 1973 must be employed for twenty or more hours per 
week and earn two thousand dollars ($2000.00) per year, exclusive of overtime pay. 
tj 5.5 Continuation of Health Insurance Coverage While on Leave. A unit member who has 
exhausted their sick/vacation/personal leave benefits will not be entitled to coverage under the 
Elmira City School District Health Plan while absent from work on unpaid leave, including 
Workman's Compensation and Disability insurance except as follows: 
1 .  For all time covered by the provisions of the Family Medical Leave Act, which 
shall be extended to all unit members entitled to health insurance coverage under 
the collective bargaining agreement (it being understood that time on paid sick 
leave runs concurrently with the Family Medical Leave Act time period). The 
employee will continue to pay hisher co-pay for health insurance coverage during 
this period; or 
2. If an employee has exhausted paid sick/vacation/personal day benefits, the 
employee shall submit a request for a short-term leave, including any remaining 
Family Medical Leave Act leave, for a period of up to one month with appropriate 
medical justification for the employee's illness. The employee will continue to 
pay hisher co-pay for health insurance coverage during this period; or 
3. By paying the full premium equivalent pursuant to COBRA. 
5 5.6 Wellness program. Effective July 1, 1993, employees who work less than thirty hours per 
week shall be eligible to participate in any District wellness program. 
5 5.7 Qualification for Retiree Health Plan Benefits. Unit members having at least ten (1 0) 
years of employment with the School District during which the unit members participated in the 
District's Health Plan and who provide a letter from the Employee's Retirement System stating 
that they have been approved for retirement benefits, will be eligible to continue in the District's 
retiree health plan. When eligible for Medicare, the retiree must elect participation and the 
retiree plan will only provide benefits secondary to Medicare coverage. 
ARTICLE 6 - RETIREMENT PLAN 
Section 
6.1 Retirement plan coverage 
Section 
6.2 Service Credit for Retirement 
5 6.1 Retirement plan coverage. An eligible employee shall be covered by the New York State 
Employees' Retirement System under Options 75-i and 41-j. Except as otherwise provided by 
statute, there shall be no cost to the employee for participation in the retirement plan. 
5 6.2 Service Credit for Retirement. Effective November 1, 1999, unit members whose regular 
work assignment is thirty (30) hours or more per week will be deemed to be full time 
employees for the purpose of determining service credit with the New York State Employees 
Retirement System. 
ARTICLE 7 - SICK LEAVE 
Section 
7.1 Ten-month employees 
7.2 Eleven and twelve-month employees 
7.3 Other employees 
5 7.1 Ten and eleven-month employees. 
Sick Leave will accrue as follows: 
Section 
7.4 Physician's statement 
7.5 Maternity disability 
7.6 Family illness 
(a) A ten-month employee shall be entitled to ten (1 0) days sick leave for the first ten years 
of employment. Eleven-month employees shall be entitled to eleven (1 1) days sick leave 
for the first ten (1 0) years of employment. 
(b) A ten-month or eleven-month employee shall be entitled to twelve (12) days sick leave 
beginning with the eleventh year of employment. Sick leave may accumulate to a 
maximum of two hundred twenty (220) days. 
5 7.2 Twelve-month employees. 
(a) A twelve-month employee shall be entitled to twelve (1 2) days sick leave for the first 
ten years of employment. Sick leave may accumulate to a maximum of one hundred 
twenty (1 20) days by the end of an employee's tenth year of service. 
(b) A twelve-month employee shall be entitled to fifteen (1 5) days sick leave beginning 
with the eleventh year of employment. Sick leave may accumulate to a maximum of 
two hundred twenty (220) days. 
5 7.3 Other employees. An employee who does not qualify for sick leave under sections 7.1 or 
7.2 of this article shall be entitled to five (5) sick leave days for each year of employment. Sick 
leave may accumulate to a maximum of one hundred fifty days (1 50). 
5 7.4 Physician's statement. If a unit member is absent from work for more than seven (7) 
consecutive work days, the Superintendent may require the unit member to provide a physician's 
statement indicating the unit member is unable to report to work. 
tj 7.5 Maternity disability. 
(a) Pregnancy-related or post-delivery disability shall, for sick-leave purposes, be treated 
as a medical disability. 
(b) When a physician certifies that a pregnant employee can no longer work, the employee 
may charge her absence against available sick leave. 
5 7.6 Family illness. Employees can designate up to five (5) days of their sick leave per year as 
Family illness days. Family shall be defined as son, daughter, spouse, and/or a relative living in 
the household. 
ARTICLE 8 - PERSONAL LEAVE 
Section 
8.1 Allocation 
8.2 Purpose 
Section 
8.3 Limitations 
8.4 Additional leave 
tj 8.1 Allocation. An employee shall be entitled to two (2) days paid personal leave per year. If 
no personal leave days are used, the two (2) days of unused personal leave shall be added to the 
unit member's accumulated sick leave. 
5 8.2 Purpose. In general, personal leave will be granted for matters which cannot be taken care 
of outside regular school hours and for reasons serious enough as to cause undue inconvenience 
or hardship. 
tj 8.3 Limitations. Personal leave may not be used to extend a vacation or for recreation, 
shopping or social activities. 
tj 8.4 Additional leave. 
(a) The Director of Human Resources and Employee Relations may grant one (1) day 
additional personal leave under extenuating circumstances. Additional personal leave 
shall be deducted from an employee's sick leave. 
(b) An employee wishing to use additional personal leave shall submit a written request with 
the reason therefore to the Director of Human Resources and Employee Relations. 
ARTICLE 9 - BEREAVEMENT LEAVE 
Section Section 
9.1 Death in immediate family; 9.2 Death outside immediate family 
immediate family defined 
tj 9.1 Death in immediate family; immediate family defined. An employee shall be entitled to 
five (5) days paid leave for a death in the immediate family. The term immediate family means 
one's parent, child, sibling, spouse, mother-in-law, father-in-law, sister-in-law, or brother-in-law. 
tj 9.2 Death outside immediate family. An employee shall be entitled to one (1) day paid leave 
for the death of an aunt, aunt-in-law, daughter-in-law, foster brother, foster sister, grandparent, 
half-brother, half-sister, nephew, niece, son-in-law, uncle, or uncle-in-law, provided, however, 
that the Director of Human Resources and Employee Relations may allow up to five (5) days 
paid leave when one of aforementioned persons was in effect a member of the immediate family, 
e.g., a grandparent who had assumed the role of parent. Any days granted in excess of the one 
(1) day shall be taken as consecutive days. 
ARTICLE 10 - RELIGIOUS HOLIDAYS 
Section 
10.1 Procedure 
5 10.1 Procedure. A request for time off for religious observance shall be submitted to an 
employee's immediate supervisor. 
ARTICLE 11 - EMERGENCY LEAVE 
Section 
1 1.1 Conditions for leave 
5 11.1 Conditions for leave. The Director of Human Resources and Employee Relations may 
allow emergency leave to be charged to sick leave. 
ARTICLE 12 - HOLIDAYS 
Section Section 
12.1 Twelve-month employees (Grades I-IV) 12.3 Eleven-month employees (Grade V) 
12.2 Ten-month employees (Grades I-IV) 
5 12.1 Twelve month employees (Grades I-IV). Twelve-month employees shall have fourteen 
paid holidays per year. 
5 12.2 Ten-month employees (Grade I-IV) 
(a) Ten-month employees who work twenty (20) or more hours a week shall have four (4) 
paid holidays per year. 
(c) Ten-month employees who work less than twenty (20) hours a week shall have one (1 ) 
paid holiday per year. 
5 12.3 Eleven-month employees (Grade V). Eleven-month employees shall receive July 4'h as 
a paid holiday. 
ARTICLE 13 -VACATION (GRADES I- IV) 
Section 
13.1 Newly hired employees 
13.2 Twelve-month employees 
13.3 Ten-month employees hired 
before July 1, 1973 
13.4 Ten-month employees hired 
on or after July 1: 1973 
5 13.1 Newly hired employees. 
Section 
1 3.5 Change in status 
13.6 Vacation usage and schedules 
13.7 Ineligibility 
(a) Newly hired ten and twelve-month employees who work part of a fiscal year shall be 
entitled to one (1) vacation day plus one (1) additional vacation day for every two (2) 
months worked to a maximum of five (5) days. 
(b) Newly hired ten i d  twelve-month employees who have worked part of a fiscal year shall 
at the start of the next fiscal year be entering their second year of employment with the 
District for vacation entitlement purposes. 
5 13.2 Twelve-month employees. Full-time, twelve-month employees are entitled to ten (1 0) 
days vacation in their second through sixth years of employment, fifteen (1 5) days vacation in 
their seventh through twelfth years of employment, and twenty (20) days vacation beginning 
with their thirteenth year of employment. 
5 13.3 Ten-month employees hired before July 1,1973. Ten-month clerical employees hired 
before July 1, 1973 are entitled to ten (1 0) days vacation annually. 
5 13.4 Ten-month employees hired on or after July 1,1973. Except as otherwise provided in 
section 13.1 of this article, ten-month clerical employees hired on or after July 1, 1973 are 
entitled to five (5) days vacation annually. 
5 13.5 Change in status. If a ten-month employee becomes a twelve-month employee, hidher 
years of service as a ten-month employee shall be considered as full years of service in 
determining hislher entitlement to vacation days. 
5 13.6 Vacation usage and schedules. 
(a) Vacation days must be taken during the fiscal year in which the days are credited. 
Vacation days may not be carried over to the next fiscal year. 
(b) Vacations shall be scheduled based on building needs. An employee shall arrange hislher 
vacation schedule with the approval of hislher immediate supervisor. 
5 13.7 Ineligibility. Teacher aides are ineligible for vacation. 
ARTICLE 14 - CHILD CARE LEAVE 
Section 
14.1 Purpose; length of leave 
14.2 Extension of leave 
Section 
14.3 Return from leave 
5 14.1 Purpose; length of leave. Upon written request, a leave of absence without pay or 
benefits shall be granted to an employee for one year to take care of hidher own newly-born 
child or newly-adopted child under the age of eight. 
5 14.2 Extension of leave. Upon written request, a child care leave may be extended at the 
discretion of the District. 
5 14.3 Return from leave. Upon return from a child care leave, an employee shall have restored 
to him all rights and benefits as same were in effect at the time the leave began. 
ARTICLE 15 - SHORT-TERM LEAVE OF ABSENCE 
Section 
1 5.1 Length of leave 
Section 
15.2 Limitations 
tj 15.1 Length of leave. A short-term leave of absence without pay or benefits for a period not to 
exceed two (2) months may be granted at the sole discretion of the Superintendent or hisker 
designee. 
tj 15.2 Limitations. A short-term leave of absence will not be granted for the purpose of 
accepting employment with another employer. An employee may have only one short-term leave 
of absence each year. 
ARTICLE 16 - LONG-TERM LEAVE OF ABSENCE 
Section 
16.1 Length of leave 
16.2 Staff reductions 
Section 
16.3 Seniority 
16.4 Salary schedule placement 
tj 16.1 Length of leave. A long-term leave of absence will normally be granted for one (1) year. 
The leave period should coincide with the beginning and ending of an employee's work year. 
The employee on leave shall provide at least forty-five (45) calendar days notice to the District 
as to their date of return from leave of absence. 
tj 16.2 Staff reductions. An employee may elect to take and may be granted a long-term leave of 
absence during a period of staff reduction, irrespective of hisker position on a seniority list. 
#tj  16.3 Seniority. An employee on a long-term leave of absence shall not accrue seniority while 
on leave. Time spent on a long-term leave of absence shall not affect an employee's accrued 
seniority. 
tj 16.4 Salary schedule placement. An employee on a long-term leave of absence shall not 
accrue service time for salary schedule advancement purposes. Time spent on a long-term leave 
of absence shall not affect an employee's placement on a salary schedule, as said placement 
existed at the time hisher leave began. 
ARTICLE 17 - COURT ATTENDANCE AND JURY DUTY 
Section 
17.1 Court Attendance 
Section 
1 7.2 Jury Duty 
tj 17.1 Court Attendance. Time off without loss of pay may be given for court attendance 
when on school business or when subpoenaed. 
tj 17.2 Jury Duty. Within reason, school employees are encouraged to fulfill their civic 
obligations in cases of jury duty. The difference between any compensation received and the 
regular pay of the employee with the District shall be made up by the District. Upon receipt of 
jury duty notice, a unit member shall provide a copy of said notice to the Director of Human 
Services and Employee Relations. 
ARTICLE 18 - INSURANCE 
Section Section 
18.1 Coverage 18.5 Participation while on unpaid leave 
18.2 Health plan contributions: Grade I-V 18.6 Disability insurance 
18.3 Health plan contribution: Grade Vl 18.7 InsuranceISick leave cash-in 
18.4 Health plan contribution: Retirees 18.8 Health Plan Committee 
tj.013-iI Coverage. subject to the applicable premium contribution set forth in Section 18.2, 
the District shall provide individual or family health care and dental care coverage in accordance 
with the Employee Medical and Dental Plan Document for the ISEA for eligible employees who 
qualify under Article 5 of this Agreement. Effective November 1, 1999, all new hires eligible 
for Health Plan coverage will be enrolled in Option B of the ECSD Health Plan 
The Dental coverage provided for as part of the Health Plan for all eligible unit members will 
have annual deductibles of $50 per person to a maximum of $1 50 per family. This deductible 
does not apply to diagnostic and preventative services. Dependent orthodontics is a benefit for 
dependent children to age 19. Dependent orthodontics are provided at a 50% co-insurance level 
with a separate life-time maximum of $1,000 per patient. The annual maximum for dental 
coverage of $1500 per covered person. 
' tj 18.2 Health Plan Contribution: 
For 2003-04, unit members paid the premium contribution required by the applicable Triborough 
terms of the prior collective bargaining agreement. Effective July 1,2004, the premium 
contribution paid by unit members participating in the District Health Plan will be increased by 
One Hundred Dollars ($1 00.00) over the premium contribution paid by the unit member in 2003- 
04. (The 2003-04 amounts were set forth in a memo to ISEA unit members from Robert Gosden 
dated June 28,2004). The premium contribution paid by unit members hired on or after July 1, 
2004 will be in accordance with their position as applicable for a family plan and for single 
coverage in Plan B as set forth in the above-referenced memo dated June 28,2004. 
5 18.3 Health Plan Co-Pays: 
(a) Effective July 1,2004, the co-pay for prescription drugs for each prescription filled will 
be as follows: 
Generic: $8.00 if filled locally, $5.00 if filled by mail order plan. 
Brand: $15.00 if filled locally, $10.00 if filled by mail order plan. 
Non-Formulary Brand: $30.00 
Brand with Generic Equivalent: $30.00 (Upon appeal to the Plan 
Administrator, if the Brand is medically necessary and medical 
documentation is provided by the physician to the Administrator, the 
Health Plan will reimburse the difference between the $30.00 co-pay and 
the Generic co-pay). 
(c) Effective November I, 1999, the co-pay for office visits, if covered, shall be $10.00 in 
Option A and $5.00 in Option B. Effective July I ,  2004, the co-pay for office visits for 
both Option A and Option B shall be $10.00. This plan change will also be made to the 
Retiree Health Plan document. 
§ 18.4 Health Plan Contributions: Retirees. For those eligible unit members with health 
insurance retiring between June 30, 1998 and June 30,2005, the retiree shall pay the same 
premium contribution as an active employee at the time of hisher retirement. For those eligible 
unit members with health insurance retiring after June 30,2005, retirees shall pay the same 
applicable contribution as active employees, which may increase from year to year. 
18.5 Participation while on unpaid leave. An employee who is on an unpaid leave of 
absence may continue to participate in only the District's health care plan by remitting the 
appropriate premium to the business office before the first day of the month. 
5 18.6 Disability insurance. The District shall provide disability insurance benefits to all 
employees. The District shall deduct from an employee's salary the amount provided under 
Section 209 of the Workers' Compensation Law as the employee's contribution for the cost of 
providing said insurance. 
18.7 Insurance/Sick leave cash-in. Upon giving at least ninety (90) days irrevocable written 
notice of their retirement, an employee can avail themselves of a sick leave cash-in benefit 
according to the following procedures: 
1. They must have at least one-hundred (100) days of accumulated sick leave at the time 
of their retirement. 
2. The employee shall receive $30.01 per day for each unused, accumulated sick day. 
The employees at their option, may leave the cash value with the District to apply 
towards the employee's yearly premium contribution on their health insurance if the 
employee is eligible for insurance as a retiree. If the employee so elects, the District 
shall provide on or before August 1, of each year a statement indicating the remaining 
balance to be applied for future year employee contributions. 
3. If the cash payment is elected, it shall be paid within thirty (30) days of the effective 
date of retirement. 
tj 18.8 Health Plan Committee. The I.S.E.A. and the Board of Education recognize their 
shared responsibility to provide a health benefit plan which continues to access health services 
which meets the needs of its members. In order to achieve this goal, the governance of the 
ECSDHPC shall be set forth in the By-Laws of the ECSDHPC. 
ARTICLE 19 - PERSONNEL FILES 
Section 
19.1 Access 
19.2 Copies of documents 
Section 
19.3 Additions to files 
tj 19.1 Access. An employee shall have access to hisher official personnel file upon forty-eight 
hours' notice to the Director of Human Resources and Employee Relations. Only pre-hire or 
confidential reference material may be excluded from an employee's review of hisher file. 
tj 19.2 Copies of documents. Upon written request to the Director of Human Resources and 
Employee Relations, an employee shall be furnished with a copy of any accessible document in 
hidher personnel file. 
tj 19.3 Additions to files. Documents to be placed in a personnel file shall bear the notation cc: 
Personnel file at the bottom of the employee's copy. An employee may write a response to a 
document placed in hisher personnel file; the response shall be attached to the document. 
ARTICLE 20 - WORKING CONDITIONS 
Section 
20.1 WorkweeWwork year Grades I-IV 
20.2 Work weeWwork year Grade V - LPNs 
20.3 Work weeuwork year Grade VI - RNs 
20.4 Work weewwork year - SWAs 
20.5 Break time (Grades I-V) 
20.6 Organizational Activities 
20.7 Snow days 
Section 
20.8 Legal counsel 
20.9 Confidential information 
20.10 Probationary period 
20.1 1 Severance of services 
20.12 Discipline and discharge 
20.13 Administration of internal medicine 
20.14 Lunch 
tj 20.1 WorkweeWwork year: Grades I through IV 
(a) Office employees shall work thirty-five hours per week from September first through June 
thirtieth. They shall work thirty-two and one-half hours per week from July first through 
August thirty-first. 
(b) Teacher aides shall work only when school is in session. 
(c) Before the end of each school year, the appropriate District official will notify each 
returning employee of the hours of work for the next school year, including the time the 
employee is to report to work and the time hisher workday will end. Adjustments to the 
aforesaid times may be made because of unforeseen circumstances. 
(d) By the end of the .school year, the daily lunch time shall be set within 24 hours of the 
immediate supervisors consultation with the employee. 
5 20.2 Work weeldwork year: Grade V Licensed Practical Nurses. The work year for LPNs 
hired after July 1, 1999, will be an eleven-month work year, which includes the secondary 
summer school calendar, and said employees will be paid in accordance with the eleven-month 
schedule attached for Grade V employees. Licensed Practical Nurses hired before July 1, 1999, 
may elect to keep their current work year which is the Teacher work year plus fifteen half days in 
the summer, which are coordinated by the Supervisor for Physical Education and Health. The 
first five half days are scheduled after the close of school and before the opening of summer 
school. The remaining ten half days are scheduled after August 1 oth. If an LPN hired before 
July 1, 1999, wishes to elect to keep the ten-month school year with fifteen half days as 
described above, they must make an election in writing to the Director of Human Resources and 
Employee Relations no later than April 1 " of each year, and the failure to make a timely election, 
will place them in the eleven-month year. If the election is made, the LPN is paid on the ten- 
month salary schedule for Grade V employees. 
5 20.3 Work weekhvork year: Grade VI Registered Nurse. 
The work day shall be 7.5 hours.* 
The work year for RNs (other than new personnel who may be required to attend 
additional orientation sessions) shall begin no earlier than one (1) day prior to the first 
day that students are required to report for the opening of the school year and shall end no 
later than one (1) day after the final dismissal of students, and shall include a one hundred 
eighty seven (1 87) day school year to include one hundred eighty (1 80) days of 
instruction, three (3) Superintendent Conference Days and four (4) emergency days. 
Work beyond the scheduled work year shall be paid at the RNs per diem rate or portion 
thereof. 
A lunch period equivalent to 40 minutes. 
Conference and Professional Visitation Leave: RNs may request approval from the 
Supervisor for Health Services and Physical Education to attend professional meetings 
and visitations within or outside the District. 
Education Leave: RNs may be granted a leave without pay for educational purposes for a 
period of not more than two (2) years by the Board of Education. 
*Preparation time shall be the individual Registered Nurse's responsibility with the approval of 
their supervisor. A log shall be maintained by the Registered Nurse documenting their work 
activity. 
5 20.4 Work weeklwork year: SWAs 
(a) The work day shall be 7.5 hours. If any part of the workday falls outside the regular school 
day, and it becomes necessary to contact a supervisor, that person shall be the person 
designated by the Assistant Superintendent for Curriculum and Instruction or hisher 
designee. 
(b) SWAs shall have a load of 45 cases per week. If the case load exceeds 50 per week, the 
parties will meet to discuss extra pay. 
(c) Preparation time shall be the individual SWAs responsibility with the approval of their 
supervisor. A log shall be maintained by the SWA documenting their work activity. 
5 20.5 Break time (Grades I-V). The duration of break time shall be as it has been in the past. 
Where there has been no break time in the past, there shall be a maximum of ten minutes in the 
morning and ten minutes in the afternoon for employees who work twenty or more hours per 
week. By the end of the first week of the school year, the daily break time shall be set within 
twenty-four hours of an immediate supervisor's consultation with an employee. 
5 20.6 Organizational activities. No employee shall engage in organizational activities during 
the workday unless elsewhere authorized by this agreement or prior approval has been obtained 
from the Director of Human Resources and Employee Relations. 
5 20.7 Snow days. 
(a) Snow days. Association employees will not report to work when school has been 
canceled because of emergency closing. If circumstances necessitate the District's 
calling in employees, they shall be compensated at the rate of time and one-half. 
(b) Delayed opening. In the event school opening is delayed and a late arrival plan is 
implemented, unit employees shall be expected to report as soon as they can safely do so. 
(c) Unused snow days. In the event school is closed due to a declaration from the 
Superintendent arising from unused snow days, unit members shall be entitled to that 
day(s) off. 
5 20.8 Legal counsel. The District will provide free legal counsel to an employee who is the 
subject of a law suit arising out of the use of hislher personal vehicle in the performance of 
hislher duties. 
5 20.9 Confidential information. An employee who handles confidential information shall not 
disclose such information. A breach of this section shall be cause for disciplinary action. 
tj 20.10 Probationary period. All newly hired employees shall serve a six-month probationary 
period. 
tj 20.1 1 Severance of services. 
(a) An employee shall give two weeks' written notice of resignation to the Director of 
Human Resources and Employee Relations. The employee shall send a copy of the 
notice to hisher immediate supervisor. 
(b) If the District terminates the services of a full-time employee, it shall give the employee 
at least two weeks' written notice. 
tj 20.12 Discipline and discharge: 
Grades I through V 
No employee who has completed hisher probationary period shall be disciplined or discharged 
except for just cause. The discipline or discharge of a probationary employee shall not be 
subject to just cause standards. 
Grades V & VI & SWAs 
LPNs, RNs, and SWAs shall be probationary for their first twelve (12) months of actual service 
with the District. After this time, the sole standard by which the District can discipline or 
discharge these employees shall be just cause. The District shall pay the full cost of arbitration 
for discipline and discharge procedures. 
tj 20.13 Administration of internal medicine. If under exceptional circumstances a child is 
required to take internal medication during school hours and the parent cannot be at school to 
administer the medication, only the school nurse, the building principal, or the principal's 
designee will administer the medication in compliance with the following District-established 
guidelines: 
(a) Written instructions, signed by the parent and physician, accompanied by a signed note 
from the parent will be required. The signed, written instructions will include the child's 
name, the name of medication, the purpose of medication, the time the medication is to 
be administered, the dosage, possible side effects, and the termination date for 
administering the medication. At no time shall District personnel, including the school 
nurse, be required to make a diagnosis regarding whether medicine is required. 
(b) The instructions along with the medicine will be delivered in person by the parent, 
guardian or responsible adult to the school nurse. 
(c) The school nurse will act as liaison with the child's physician as required. The school 
nurse shall, as necessary, inform appropriate school personnel of the child who is taking 
medication and shall maintain a record of said medication. When medication is no longer 
prescribed, the school nurse shall return the unused medication to the parent, guardian or 
responsible adult. 
Parents must assume full responsibility for informing the school nurse of any change in a 
child's health or change in medication. 
The District retains sole discretion to reject requests for the administration of medication. 
A copy of this policy will be provided to parents when they request the administration of 
medication in school. 
If medication must be administered when school is in session and at times when the 
school nurse is unavailable in the building, the building principal or hisher designee may 
administer the medication. If the principal or hidher designee does not wish to 
administer the medication, the principal shall develop an alternative procedure for 
administering the medication. 
Aspirin or other nonprescription drugs shall not be administered in school unless the 
above-described procedure is followed. 
tj 20.14 Lunch Hour. No ISEA bargaining unit member will be required to attend lunch hour 
meetings. Employees will have a work free and duty free lunch hour. 
ARTICLE 21 - SUBSTITUTE WORKERS 
Section 
2 1.1  Employment of substitutes 
2 1.2 Creation of positions 
2 1.3 Time limitation 
2 1.4 Job Duties 
2 1.5 Rate of Pay 
Section 
2 1.6 Seniority 
2 1.7 Reassignment 
2 1.8 Discontinuance of services 
tj 21.1 Employment of substitutes. 
(a) The District reserves the right to employ substitute workers according to the procedures 
hereinafter described for an absence of two months or less. 
(b) If the District fills a position of a unit member who will be absent for more than two 
months, it may fill the position with a long-term substitute. 
tj 21.2 Creation of positions. The District will not, under the provisions of this article, create a 
position which exceeds the provisions of an understandings associated with Article 20 of this 
agreement. 
tj 21.3 Time limitation. The District has five workdays from notice of an employee's absence to 
determine whether to provide a long-term substitute to f i l l  an encumbered position. If the District 
determines that a position is not to be filled at the end of the five workdays, the work will not be 
detailed to unit employees. 
tj 21.4 Job duties. Job duties and expectations will be explained by an immediate supervisor to 
a substitute worker or long-term substitute. If job requirements change, the substitute worker or 
long-term substitute will be notified and the new requirements explained. 
tj 21.5 Rate of pay. 
(a) Unit Member. If a substitute worker is a unit member, he or she shall be paid hidher 
same salary for substituting in a position in the same Grade. If a unit member 
substitutes in a position in a higher Grade than their regular position, then he/she will 
be paid in accordance with Section 4.7 (Out-of-Title). 
(b) Non-Unit Member. Non-unit members employed as substitutes shall be paid at rates 
set by the District. 
5 21.6 Seniority. Substitute workers and long-term substitutes, where applicable, will continue 
to accrue seniority in their former classifications. 
tj 21.7 Reassignment. If the job performance of a substitute worker, who is a unit member, is not 
satisfactory, he/she will be reassigned to hidher former position. An administrator's decision to 
remove an employee will be based on observable and measurable criteria. The decision and basis 
for a decision to remove an employee will have no official standing, nor will it be used by the 
District against the employee. 
tj 21.8 Discontinuance of services. If a substitute worker is unwilling to continue filling an 
encumbered position, he/she shall provide at lease forty-eight hours' notice of a desire to 
discontinue hidher services. 
ARTICLE 22 - HEALTH AND SAFETY COMMITTEE 
Section 
22.1 Committees Established 
22.2 Composition 
22.3 Jurisdiction 
Section 
22.4 Meetings 
22.5 Decisions 
5 22.1 Committee established. The establishment and activities of the general health and 
safety committee described in this section shall not occur unless Commissioner's Regulation, 
Part 155 is repealed. 
tj 22.2 Composition. The committee shall be composed of two representatives appointed by the 
District and two representatives appointed by the president of the Association. 
tj 22.3 Jurisdiction. The jurisdiction of the committee shall include all matters of safety 
concerning unit members. The foregoing is intended to be illustrative and not inclusive. 
5 22.4 Meetings. The committee shall meet at least quarterly. Special meetings may be 
convened upon call of any two committee members. 
22.5 Decisions. Decisions of the committee shall be by majority vote, provided, however, that 
an equal number of representatives appear at a committee meeting. The decisions of the 
committee shall be advisory to the District. 
ARTICLE 23 - OUT-OF-TITLE WORK AND JOB DESCRIPTION REVIEW 
COMMITTEE 
Section 
23.1 Committee established 
23.2 Composition 
Section 
23.3 Authority 
23.4 Procedure 
tj 23.1 Committee Established. An Out-of-Title Work and Job Description Review Committee 
is hereby established. 
tj 23.2 Composition. The Committee shall be composed of two members selected by the 
Superintendent and two members selected by the President of the Association. 
tj 23.3 Authority. The Committee shall have the authority to hear all cases dealing with out-of- 
title work or job description disputes and to render final and binding decisions on such cases. 
5 23.4 Procedure. 
Notwithstanding any other provisions of this Agreement, an employee having a dispute 
over out-of-title work or a job description may demand a hearing before the Committee. 
The demand shall be in writing and shall include a general description of the dispute. 
An employee may present a written dispute to any committee member. 
Within ten working days of receipt of a demand for a hearing, the Committee shall 
meet to schedule a hearing. The Committee is responsible for informing affected 
personnel of the date and the time of a hearing, which shall occur within twenty 
working days of the demand for a hearing. Committee may require additional days of 
hearing to address issues raised. 
The Committee will render a decision within ten working days of the conclusion of a 
hearing. 
Except for matters or information submitted by Civil Service, the Committee may not 
take into consideration any facts, documentation, or other data not presented at a 
hearing. 
If the Committee is unable to render a final and binding decision, the employee, after 
notification by the committee of its inability to render a majority decision, may take the 
dispute to the grievance procedure. 
Time limits may be extended by mutual agreement of all affected parties. 
ARTICLE 24 - EVALUATION 
Section 
24.1 General principles 
24.2 Evaluators 
Section 
24.3 Procedure 
tj 24.1 General principles. 
(a) No Grade I or V evaluation shall take place after June first and no Grade 11,111, or IV 
evaluation shall take place after June thirtieth. 
(b) For Grade I and V employees, the post-evaluation conference prescribed in 
subdivision 24.3.c of the Article shall be shall be completed no later than June 15. If 
June 15 occurs on a weekend, the conference must be completed no.later than the last 
prior school day. 
tj 24.2 Evaluators. Only duly appointed District supervisory personnel may evaluate. 
Notwithstanding the foregoing, District coordinators, the District Treasurer and the Purchasing 
Manager may evaluate employees under their supervision. 
tj 24.3 Procedure. 
The evaluation period for unit members is July 1 through June 30 for 12 month 
employees. The evaluation period for 10 and 11 month employees is July 1 to June 
15. 
An evaluator shall notify an employee prior to the evaluation period. 
If unsatisfactory job performance is noted, the evaluator shall make specific written 
recommendations to improve an employee's job performance. 
A conference to discuss an evaluation shall be held between the evaluator and the 
employee within five workdays after the evaluation has been given to the employee. 
At the conference, the employee shall receive a signed copy of the evaluation and 
said copy, also signed by the employee, shall be placed in the employee's personnel 
file. An employee may attach a written response to hislher evaluation. 
An employee who receives an unsatisfactory evaluation shall be re-evaluated within 
the same evaluation period set forth in section 24.1 of this article. 
ARTICLE 25 - SUBCONTRACTING 
Section 
25.1 Conditions 
Section 
25.2 Procedure 
tj 25.1 Conditions. The District will not subcontract unit work unless the conditions for 
subcontracting meet the criteria established by the New York State Public Employment Relations 
Board as set forth in its official decisions. 
5 25.2 Procedure. The provisions of this article are not intended to be an explicit waiver on the 
part of the Association respecting its statutory rights nor are said provisions intended to be a 
waiver of the rights of the District to subcontract provided that the appropriate procedures have 
been fulfilled. 
ARTICLE 26 - REDUCTION IN FORCE 
Section 
26.1 Applicability 
26.2 Seniority defined 
26.3 Seniority areas 
Section 
26.4 Lay-off procedure 
26.5 Preferred eligible list' 
26.6 Recall prior to July 1, 1997 
26.7 Recall on or after July 1, 1997 
5 26.1 Applicability. The provisions of subdivisions 26.3, 26.4,26.5,26.6 and 26.7 of this 
article apply only to teacher aides. 
5 26.2 Seniority defined. The term seniority means an employee's total number of months of 
continuous employment in the District. Seniority is computed beginning with date of an 
employee's actual commencement of employment or the date of an employee's processing by 
the District, whichever comes first. 
5 26.3 Seniority areas. Seniority areas are defined as: 
(a) teacher aides, inclusive of personal aides hired before 7/1/97 classroom, 
transportation, and pool aides; 
(b) personal aides hired on or after 7/1/97; and 
(c) hall monitors 
5 26.4 Lay-off procedure. Employees shall be laid off in the inverse order of hire. 
5 26.5 Preferred eligible list. An employee who has been laid off shall have hisher name placed 
on a preferred eligible list for five years, together with hisher total District service. 
5 26.6 Recall prior to July 1, 1997. Employees shall be recalled from the preferred eligible list 
in the inverse order of layoff. 
5 26.7 Recall on or after July 1,1997. 
(a) Employees, other than personal aides, shall be recalled from the preferred eligible list 
in the inverse order of layoff. 
(b) Personal Aides. Effective July 1, 1997, if an individual is hired as a personal aide (an 
aide hired to meet the needs of handicapped students on a one-to-one basis) and the 
student to which they are assigned leaves the District or no longer requires one-to-one 
aide service, then the personal aide shall be: 
(i) placed on a preferred eligibility list to be assigned the next student to need 
one to one services, or 
(ii) be assigned the next aide vacancy for which they are qualified which has 
the same number of hours. 
ARTICLE 27 - VACANCIES 
Section 
27.1 Posting 
27.2 Applications 
27.3 Applicant list 
Section 
27.4 Filling positions 
27.5 Notice to Association 
§ 27.1 Posting. 
The District shall post a notice of unit vacancies of twenty or more hours per week in 
a conspicuous place in each school building. Notwithstanding the foregoing, the 
District shall not be required to post notices for temporary positions. 
A position shall be posted for at least the lesser of: 
(i) Ten work days, or 
(ii) A list can be provided by the personnel office with at least four qualified unit 
employees who have applied. 
Posting shall contain a description of the position and any qualifications in addition to 
the Civil Service requirements. 
If a ten-month vacancy occurs during July or August, the District shall post the 
vacancy and send a notice of the vacancy to the Association president. 
8 27.2 Applications. Any qualified employee may submit a written application for a posted 
position. 
8 27.3 Applicant list. The personnel office shall create a list from the applicants meeting the 
posted qualifications for interview by the appropriate District administrator. The individual 
recommended for appointment must be from this list. 
5 27.4 Filling positions. 
(a) Vacancies shall be filled in accordance with the provisions of the civil service law. In 
filling vacancies, the District will consider training, experience, and length of service with 
the District. 
(b) If the District hires an applicant who is not a unit employee for a position of thirty hours or 
more, upon written request of the President of the Association, the District will provide a 
written explanation of why the applicant was selected within 5 business days of receipt of 
that request. Appointments for a position of thirty hours or more to a non-unit employee 
are grievable. Other appointments are not grievable. 
5 27.5 Notice to Association. The Director of Human Resources and Employee Relations shall 
notify the Association president of all classification changes and job write-ups for newly created 
positions concurrent with notice to the civil service commission. 
ARTICLE 28 - TRANSFERS 
Section 
28.1 Transfer defined 
28.2 Voluntary transfer 
Section 
28.3 Involuntary transfer 
28.4 Considerations 
5 28.1 Transfer defined. The term transfer means moving from one position to another at the 
same salary step or at a lower salary step. 
5 28.2 Voluntary transfer. Requests for voluntary transfer shall be submitted to the Director of 
Human Resources and Employee Relations. 
8 28.3 Involuntary transfer. An involuntary transfer shall be made only after a meeting 
between the Superintendent or hislher designee and the affected employee. The employee shall 
be advised at the meeting of the reasons for the transfer. 
tj 28.4 Considerations. In making voluntary and involuntary transfers, the District agrees to 
consider the training, experience, length of service in the District, and the job performance of 
affected employees. 
ARTICLE 29 - PROMOTIONS 
Section 
29.1 Promotion defined 
29.2 Promotional progression 
Section 
29.3 Salary step placement 
29.4 Considerations 
5 29.1 Promotion defined. The term promotion means moving from one position to another at a 
higher classification. 
tj 29.2 Promotional progression. The promotional progression is from Grade I to Grades 11, 111, 
IV; from Grade I1 to Grades 111, IV and from Grade 111 to Grade IV. 
tj 29.3 Salary step placement. When an employee is promoted, helshe shall be placed on the 
new salary schedule at the step that results in hisker being paid an hourly wage that is equal to 
or greater than one and seven one hundredths times the hourly wage that helshe earned in hislher 
former position. 
tj 29.4 Considerations. The District shall consider training, experience and length of service in 
the District when promoting employees. 
ARTICLE 30 - RIGHT TO REPRESENTATION 
Section 
30.1 Representation 
§ 30.1 Representation. When an employee is summoned to a meeting on matters relating to 
discipline or discharge, helshe shall be notified before the meeting that helshe has the right to 
Association representation. 
ARTICLE 31 - GRIEVANCE PROCEDURE 
Section 
3 1.1 Definitions 
3 1.2 General provisions 
3 1.3 Time limit 
3 1.4 Level one 
Section 
3 1.5 Level two 
3 1.6 Level three 
3 1.7 Election of remedies 
tj 31.1 Definitions. 
(a) The term grievance means a complaint by an employee, a group of employees or 
the Association of a violation, misapplication or misinterpretation of the terms of 
this agreement. 
(b) The term representative means any person designated by the Association to 
represent an employee in processing a grievance at any level of this procedure. 
(c) The term aggrievedparty means any employee, group of employees or the 
Association. 
5 31.2 General provisions. 
(a) An employee shall be entitled to be represented at any stage of this procedure by a 
representative. 
(b) All grievances shall be in writing on the standard grievance forms. The Director of 
Human Resources and Employee Relations shall provide to the Association 
grievance chairperson forms for filing and appealing grievances. Copies of the 
forms are set forth in Appendices C-1 and C-3, respectively. 
(c) The District and the Association shall disclose to each other material pertinent to a 
grievance at all levels of this procedure upon twenty-four hours' notice. The 
provisions of this subdivision shall not apply to pre-hire materials, confidential 
recommendations, or materials that are personal in nature which do not specifically 
affect a pending grievance. 
(d) No documents, communications or records dealing with a grievance shall be placed 
in an employee's personnel file. 
(e) If a grievance is adjusted without formal determination, the adjustment shall be 
final and binding upon an aggrieved party and any party in interest consenting to 
the adjustment. No adjustment shall be implemented without the written consent of 
the Association. An adjustment made pursuant to the provisions of this subdivision 
shall not create a precedent or ruling respecting future proceedings. 
(f) If a decision at one level of this procedure is not appealed to the next level within 
the specified time limit, the grievance will be deemed discontinued and further 
appeal under this procedure shall be barred. 
(g) All responses to grievances shall be on the standard grievance reply form, a copy of 
which is set forth in Appendix C-2. 
(h) If a response is not received within the specified time limit, the Association may 
amend a grievance at any level to allege a violation of the grievance procedure. 
Said allegation shall be joined to and made a part of an arbitration on the merits of 
the original dispute. An arbitrator shall have the authority to fashion a remedy for a 
proven violation of the grievance procedure. 
5 31.3 Time limit. No grievance shall be entertained and such grievance shall be deemed waived 
unless it is filed within thirty workdays after an employee knew of the act or condition upon 
which the grievance is based. 
5 31.4 Level one. 
(a) An aggrieved party shall submit a grievance to the immediate supervisor. 
(b) The immediate supervisor shall meet with the grievant and respond to the grievance 
within ten workdays of receipt of the grievance. 
$31.5 Level two. 
(a) If the decision at level one is not satisfactory, the aggrieved party may appeal the 
decision to the Superintendent within ten workdays of receipt of the level-one decision. 
(b) Within ten workdays after receipt of an appeal, the Superintendent or hislher designee 
shall hold a hearing with the aggrieved party. 
(c) The Superintendent shall render a written decision to an appeal within ten workdays 
after a hearing has been held. 
$ 31.6 Level three. 
If the decision at level two is not satisfactory, the Association may submit the grievance 
to binding arbitration within ten workdays after receipt of the level-two decision. 
The District and the Association shall abide by the Voluntary Labor Arbitration Rules 
of the American Arbitration Association. 
The District and the Association shall share equally the costs of an arbitration. 
The decision of the arbitrator shall be final and binding upon the District and the 
Association. 
The arbitrator shall have no power or authority to make a decision which requires the 
commission of an act prohibited by law or which is violative of the terms of this 
agreement. Except in discharge cases, the maximum arbitral award for any one 
grievance shall not exceed eleven thousand five hundred dollars ($1 1,500). For 
grievances filed after July 1,2000, the monetary limit of any recovery after arbitration 
is twelve thousand five hundred dollars ($12,500). For grievances filed after July 1, 
2001, the monetary limit of any recovery after arbitration is fifteen thousand dollars 
($15,000). 
$ 31.7 Election of remedies. The election to submit a grievance to arbitration shall automatically 
be a waiver of all other remedies or forums. 
ARTICLE 32 - ASSOCIATION RIGHTS 
Section 
32.1 Telephone 
Section 
32.2 Business days 
$ 32.1 Telephone. The Association may, at its own expense, install a telephone in the building 
where the Association president is housed. 
$32.2 Business days. The Association shall have eighteen (1 8) business days release time to 
conduct Association business. An Association business day equals one employee for one day. 
The release time shall include attendance at all Association conferences, but shall not include 
delegate attendance at the New York State Employees' Retirement convention. The 
Superintendent may, at hisher discretion, grant additional release days. 
ARTICLE 33 - COPIES OF AGREEMENT 
Section 33.1 
Copies provided 
$33.1 Copies provided. The District shall provide a copy of this agreement to a newly hired 
employee within twenty days of hisher initial employment. 
ARTICLE 34 - GENERAL PROVISIONS 
Section 
34.1 Management rights 
34.2 Plan for Participation 
34.3 Severability 
Section 
34.4 Inclusiveness of agreement 
34.5 Supersession 
34.6 Execution of agreement 
$ 34.1 Management rights. The Association recognizes that among the vested rights of the 
District are the assignment and supervision of its employees, the determination of the number of 
employees to be hired, the right to hire, suspend, discharge, discipline, promote, demote, 
transfer, abolish positions, and to determine the number and schedule of hours to be worked. 
These rights are not inclusive; they merely point out the types of rights which are inherent to the 
District. Any and all rights, powers, and authority which the District possessed before the 
effective date of this agreement are retained by the District. The provisions of this section shall 
not operate to abridge existing federal: state or local civil service laws or. the same as they may 
be amended from time to time. 
34.2 Plan for Participation. The ISEA agrees that it and the unit members it represents shall 
fully meet the requirements of the Elmira City School District Plan for Participation. 
$ 34.3 Severability. If any provision of this agreement or any application of the agreement to 
any employee or group of employees be found contrary to law, then such provision or 
application shall not be deemed valid and subsisting, except to the extent permitted by law, but 
all other provisions or applications will continue in full force and effect. 
5 34.4 Inclusiveness of agreement. 
(a) This agreement constitutes the complete agreement between the parties and shall 
not be altered, changed, added to, deleted from, modified or amended, except by a 
written agreement signed by the parties hereto. 
(b) The parties agree that for the life of this agreement the other shall not be obligated 
to bargain collectively on any subject or matter included herein. 
tj 34.5 Supersession. This agreement shall supersede any rules, regulations or practices of the 
District which are contrary to or inconsistent with its terms. 
tj 34.6 Execution of agreement. Upon completion and full accord of all parties of the terms of 
this agreement, it shall be signed by the chief negotiators or their designees and be notarized as 
the final draft of the agreement. In the event of any errors or omissions upon execution of the 
agreement, same shall be corrected to conform to the executed and notarized true copy. In the 
event of any disputes arising hereafter under the terms of the agreement, the copy executed by 
the negotiating teams and thereafter notarized shall be considered the original agreement by the 
parties. 
ARTICLE 35 - LEGISLATIVE APPROVAL 
Section 
35.1 Section 204-a of the Public Employees' Fair Employment Act 
§ 35.1 Section 204-a of the Public Employees' Fair Employment Act. 
IT IS AGREED BY AND BETWEEN THE PARTIES THAT ANY PROVISION OF THIS 
AGREEMENT REQUIRING LEGISLATIVE ACTION TO PERMIT ITS 
IMPLEMENTATION BY AMENDMENT OF LAW OR BY PROVIDING THE 
ADDITIONAL FUNDS THEREFORE, SHALL NOT BECOME EFFECTIVE UNTIL THE 
APPROPRIATE LEGISLATIVE BODY HAS GIVEN APPROVAL. 
d ARTICLE 36 - NO STRIKE 
Section 
36.1 Affirmation 
tj 36.1 Affirmation. The Association affirms that neither it nor its members will authorize, 
sanction, condone, or acquiesce in, nor will any unit member take part in, a strike or work 
stoppage of any kind. 
ARTICLE 37 - DURATION 
Section 
37.1 Term of agreement 
Section 
37.2 Term extension 
5 37.1 Term of agreement. This Agreement shall be effective July 1: 2003 to June 30, 2005. 
Signed this '37 Day of R3,& 2004. 
 a aura'^. Shenvood, Superintendent 
Elmira City School District 
A 
* - / L A  1 
k s c h l e c h t ,  President 
Instructional Support ~ducational Association 
Appendix A 
2004-2005 Salary Schedule 
Step 
Step 
Step 
Step 
Grade I 
20 Hour 
25 Hour 
30 Hour 
35 Hour 
Step 
1 
2 
3 
4 
5 
6 
7 
8 
9 
Step 
1 
2 
3 
4 
5 
6 
7 
8 
9 
Step 
1 
2 
3 
4 
5 
6 
7 
8 
9 
Grade 1-A 
10 Month 
25 Hour 
5569 
5792 
6096 
6340 
6595 
6859 
71 32 
741 9 
7716 
30 Hour 
6682 
6949 
731 5 
7608 
791 2 
8228 
8557 
8899 
9255 
35 Hour 
7796 
81 08 
8534 
8875 
9233 
9602 
9984 
10386 
lO8Ol 
Step 
1 
2 
3 
4 
5 
6 
7 
8 
9 
Grade II 
15453 
16086 
16877 
17589 
18300 
19032 
19793 
20585 
21 398 
Step 
1 
2 
3 
4 
5 
6 
7 
8 
9 
LPN Grade V 
10 Month 
Step 
1 
2 
3 
4 
5 
6 
7 
8 
9 
Step 
1 
2 
3 
4 
5 
6 
7 
8 
9 
Step 
1 
2 
3 
4 
5 
6 
7 
8 
9 
Step 
1 
2 
3 
4 
5 
6 
7 
8 
9 
Grade Ill 
Grade IV 
LPN Grade V 
11 Month 
RN Grade VI 

Grade I 
Step 
1 
2 
3 
4 
5 
6 
7 
8 
Step 
1 
2 
3 
4 
5 
6 
7 
8 
Step 
1 
2 
3 
4 
5 
6 
7 
8 
Step 
1 
2 
3 
4 
5 
6 
7 
8 
20 Hr. 
4758 
4951 
5149 
5355 
5569 
5792 
5949 
61 50 
25 Hr. 
5948 
61 88 
6436 
6693 
6961 
7148 
7332 
7687 
30 Hr. 
7026 
7307 
7599 
7903 
8219 
8466 
8716 
9124 
35 Hr. 
81 97 
8525 
8866 
922 1 
9590 
9869 
101 95 
10645 
APPENDIX A 
2004-2005 Salary Schedule 
Grade I-A Grade I1 
Step 10 month Step 
LPN Grade V 
11 Months 
RN ~ r b e  VI 
Step 

